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2017 

  

23

May 

Establishing The Mentor - Mentee Relationship In Your 

Organization  
By: Megan Little    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 60 

Minutes 

Location: Online Register Now 

  

23

May 

2017 Strategic Planning: A 90 Minute Working Session  
By: Chris DeVany    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 

90 Minutes 

Location: Online Register Now 

  

24

May 

Branding Your Culture  
By: Richard Mills    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 60 

Minutes 

Location: Online Register Now 

  

24

May 

Managing Up - Leadership Skills For Administrators  
By: Debra Phairas    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 

60 Minutes 

Location: Online Register Now 

  

24

May 

How to Successfully Transition to a New Role  
By: Valerie Pelan    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 60 

Minutes 

Location: Online Register Now 

  

26

May 

Seeking Civility? Understanding & Eradicating Workplace 

Bullying  
By: Catherine Mattice    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   

Duration: 90 Minutes 

Location: Online Register Now 

  

30

May 

Time management tips and tricks  
By: Jeff Davidson    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 60 

Minutes 

Location: Online Register Now 

  

30

May 

Form I-9 Update  
By: Dayna J. Reum    |   Time: 11:00 AM PDT | 02:00 PM EDT    |   Duration: 

60 Minutes 

Location: Online Register Now 
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31

May 

Using Behavior Based Interviewing to Select The Right 

Candidate  
By: Grant Schneider    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 

60 Minutes 

Location: Online Register Now 

  

31

May 

Writing Investigative Reports - A Crucial Piece of a Professional 

Investigation  
By: Teri Morning    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 60 

Minutes 

Location: Online Register Now 

  

31

May 

Project Management in Human Resources  
By: Cathleen M. Hampton    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   

Duration: 3 Hours 

Location: Online Register Now 

  

01

June 

Onboarding New Hires: How to Get Them Quickly Up To 

Speed,Engaged and Productive  
By: Marcia Zidle    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 60 

Minutes 

Location: Online Register Now 

  

01

June 

Calculating Overtime Correctly Under the Fair Labor Standards 

Act  
By: Susan Fahey Desmond    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   

Duration: 60 Minutes 

Location: Online Register Now 

  

02

June 

Payroll Fraud 

By: Dayna J. Reum    |   Time: 11:00 AM PDT | 02:00 PM EDT    |   Duration: 

60 Minutes 

Location: Online Register Now 

  

06

June 

Substance Abuse Awareness for Supervisors: Alcohol, Opiates, 

and Marijuana in the Workplace  
By: Dr. Steve Albrecht    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   

Duration: 90 Minutes 

Location: Online Register Now 

  

06

June 

How to Implement a Workplace Diversity & Inclusion Program  
By: Catherine Mattice    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   

Duration: 90 Minutes 

Location: Online Register Now 

  

06

June 

What's New In Onboarding 

By: Dr. B. Lynn Ware    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   

Duration: 90 Minutes 

Location: Online Register Now 

  

07

June 

5 Elements of Effective Communication  
By: David Rohlander    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 

90 Minutes 

Location: Online Register Now 

  

07
Virtual Team: How to Manage People Effectively In Multiple 

Locations 
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June By: Chris DeVany    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 

90 Minutes 

Location: Online Register Now 

  

07

June 

Corralling the Wild Stakeholder - Identifying all of them 

By: Jan Triplett    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 60 

Minutes 

Location: Online Register Now 

  

08

June 

Difference Between Mentor, Coach, and Manager in Motivating 

Employees to High Performance  
By: Valerie Pelan    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 60 

Minutes 

Location: Online Register Now 

  

08

June 

Onboarding Employees in the 21 Century Workplace: Good 

Beginnings Make Good Employees 2017  
By: Judi Clements    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 

60 Minutes 

Location: Online Register Now 

  

08

June 

How to Document Employee Discussions and Why that is 

Important  
By: Michael D. Haberman    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   

Duration: 60 Minutes 

Location: Online Register Now 

  

08

June 

Executive Presentation Skills: How to Deliver Any Message with 

Power, Influence, and Credibility  
By: Amanda Box    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 60 

Minutes 

Location: Online Register Now 

  

12

June 

Business Writing for Financial Professionals 

By: Philip Vassallo    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 

90 Minutes 

Location: Online Register Now 

  

13

June 

Employee Fraud Awareness Training 

By: Peter Goldmann    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 

90 Minutes 

Location: Online Register Now 

  

13

June 

New Trends in Onboarding 

By: Megan Little    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 60 

Minutes 

Location: Online Register Now 

  

13

June 

Incentivizing True Growth - Targeting the Right Behavior  
By: Richard Mills    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 60 

Minutes 

Location: Online Register Now 

  

14

June 

Conflict in the Workplace: Managing Relationships, Interactions 

and Conflicts 

By: Dr. Genie Z. Laborde    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   

Duration: 60 Minutes 
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Location: Online Register Now 

  

14

June 

THE MILLENNIALS - How to Understand, Manage, and Gain 

Rapport with Generation Y 

By: Jim Zalud    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 90 

Minutes 

Location: Online Register Now 

  

15

June 

Managing Conflict and Difficult People  
By: Marcia Zidle    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 60 

Minutes 

Location: Online Register Now 

  

16

June 

Resident & Non Resident Alien Payroll  
By: Dayna J. Reum    |   Time: 11:00 AM PDT | 02:00 PM EDT    |   Duration: 

60 Minutes 

Location: Online Register Now 

  

20

June 

Meeting Management: Stop Wasting Time, Start Getting Work 

Done and Even Have Some Fun  
By: Marcia Zidle    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 60 

Minutes 

Location: Online Register Now 

  

20

June 

Achieve Superior Performance through Driver-Based Planning  
By: John Sanchez    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 

60 Minutes 

Location: Online Register Now 

  

20

June 

Project Management Essentials  
By: Chris DeVany    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 

90 Minutes 

Location: Online Register Now 

  

20

June 

3 Keys to Lead Teams Successfully  
By: Valerie Pelan    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 60 

Minutes 

Location: Online Register Now 

  

27

June 

Onboarding is NOT Orientation - How to Improve the New 

Employee Experience  
By: Michael D. Haberman    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   

Duration: 60 Minutes 

Location: Online Register Now 

  

27

June 

Behavioral Interviewing Maximizing The Return On Interviews  
By: Harold P Brull    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 

90 Minutes 

Location: Online Register Now 

  

28

June 

Collaboration 2.0: Building on Success - How to Set Up 

Successful Internal and External Alliances 

By: Jan Triplett    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 60 

Minutes 

Location: Online Register Now 
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28

June 

How to Effectively Coach  
By: David Rohlander    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 

90 Minutes 

Location: Online Register Now 

  

30

June 

Proof It! How To Be A Better Proof-reader  
By: Mandi Stanley    |   Time: 10:00 AM PDT | 01:00 PM EDT    |   Duration: 

90 Minutes 

Location: Online Register Now 

  

30

June 

How to Handle Travel Pay  
By: Dayna J. Reum    |   Time: 11:00 AM PDT | 02:00 PM EDT    |   Duration: 

60 Minutes 

Location: Online Register Now 

  

  

Address: 161 Mission Falls Lane, Suite 216, Fremont, CA 

94539, USA. Phone: +1-800-447-9407 or Fax your PO to: 302 

288 6884 

Visit our website! 
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